LETTER HEAD OF COMPANY
DIRECTOR`S REPORT
[bookmark: _GoBack]To 
The Members
Dear Members
Your directors have pleasure in presenting their ---- Annual Report on the business and operations of the Company and the accounts for the Financial Year ended March 31, 20__).
1.Financial summary or highlights/Performance of the Company 
(Amount in Rs. )
	Particulars
	20__-20__
	20__-20__

	Revenue from Operation/Turnover
	 
	 

	Other Income
	 
	 

	Total Income
	 
	 

	Total Expenditure
	 
	 

	Profit/(Loss) before tax
	 
	 

	Add/Less: Provision of Income tax including deferred tax
	 
	 

	Profit/(Loss) after tax
	 
	 


2. Dividend:
There is a net profit of Rs. ____ after providing for taxation during the year. The Company is in need of the liquid funds to expand the business of the Company; hence, your directors do not propose any dividend for the period under review.
3. Amounts transferred to reserves
During the period under review, no amount has been transferred to reserves.
4. Brief description of the Company`s working during the year/State of Company`s affairs
The Company is engaged in the business of Construction and maintenance of roads, bridges, tunnels, pipelines, rope-ways, ports, harbours and runways.
5. Change in the nature of business,
There is no change in the nature of the business during the year.
6. Material changes and commitments, if any, affecting the financial position of the company which have occurred between the end of the financial year of the company to which the financial statements relate and the date of the report
There have been no material changes and commitments affecting the financial position of the Company which have occurred between the end of the financial year of the Company to which the financial statements relate and the date of the report.
7. Details of significant and material orders passed by the regulators or courts or tribunals impacting the going concern status and company`s operations in future
There are no significant and material orders passed by the regulators or courts or tribunals impacting the going concern status and company`s operations in future.
8. Deposits (the details relating to deposits, covered under Chapter V of the Act)
There is no such deposit as covered under Chapter V of the Act.
9. Statutory Auditors
At the AGM held in 2018, the Members approved appointment of M/s XXXXX, Chartered Accountants (Firm Registration number XXXX)) as Statutory Auditors of the Company to hold office for a period of five years from the conclusion of that AGM till the conclusion of the AGM to be held in 2023.
10. Auditors` Report
The notes forming part of the accounts referred to in Auditor`s Report of the company are self-explanatory and, therefore, do not call for any further explanation under the Companies Act, 2013.
11. Share Capital
The Authorized share capital of the company is Rs ____ and the Paid-up Share Capital of the Company is Rs. _____ Cr during the period under review. There is no change in the Capital Structure of the Company during the period under review.
12. Web link of Annual Return, if any.
The Company is having website __________________ and annual return of Company has been published on such website. Link of the same is given below ____________________
13. Conservation of energy, technology absorption and foreign exchange earnings and outgo
The information on conservation of energy, technology absorption and foreign exchange earnings and outgo stipulated under section 134(3) (m) of the Companies Act 2013 read with Rule 8 of The Companies (Accounts) Rules, 2014 —
	PARTICULARS
	REMARKS

	A) CONSERVATION OF ENERGY:
	 

	· the steps taken or impact on conservation of energy;
	The Company is taking due care for using electricity in the office and its branches. The Company usually takes care for optimum utilization of energy. No capital investment on energy conservation equipment made during the financial year.

	· the steps taken by the company for utilizing alternate sources of energy
	

	· the capital investment on energy conservation equipment;
	

	B) TECHNOLOGY ABSORPTION:
	 

	· the efforts made towards technology absorption;
	NIL

	· the benefits derived like product improvement, cost reduction, product development or import substitution;
	NIL

	· in case of imported technology (imported during the last three years reckoned from the beginning of the financial year)-
(a) the details of technology imported;(b) the year of import;(c) whether the technology been fully absorbed;(d) if not fully absorbed, areas where absorption has not taken place, and the reasons thereof; Not applicable since 5 years period is over
	NIL

	· the expenditure incurred on Research and Development
	NIL

	C) FOREIGN EXCHANGE EARNINGSAND OUTGO:
	 

	· The Foreign Exchange earned in terms of actual inflows during the year and the Foreign Exchange outgo during the year in terms of actual outflows
	NIL


14. Corporate Social Responsibility (CSR)
The Corporate Social Responsibility Committee, as constituted under section 135 of the Act, comprises of Mr. XXXX Chairman, Mr. XXXX (DIN----) Member, and Mr. XXXXX (DIN----) Member.
The purpose of the Committee is to formulate and monitor the CSR policy of the Company which shall indicate the activities to be undertaken by the Company as specified in Schedule VII and recommend the amount of expenditure to be incurred on these activities.
The disclosure of contents of the Corporate Social Responsibility Policy of the Company as prescribed in the Companies (Corporate Social Responsibility Policy) Rules, 2014 forms part of the Board`s Report and appended as Annexure I.
15. Directors and Key Managerial Personnel:
The Board of the directors of the company is duly constituted during the year, and following are the Directors of the Company:
	Name of the Director
	Status/Designations
	Date of appointment

	Mr. XXXX
	Director
	XXXXXX

	Mr. XXXX
	Director
	XXXXXX

	Mr. XXXX
	Director
	XXXXXX


16. Number of meetings of the Board of Directors
The meetings are convened by giving appropriate notice after obtaining approval of the chairman of the Board. Detailed agenda, management reports and other explanatory reports are circulated in advance for the proper and meaningful decisions at the meetings. Also, the maximum gap between any two Board Meetings was less than one Hundred and Twenty days.
During the period under review there were 5 (Five) Board meetings held.
· Meetings of Director
	Date
	Number of Directors Present

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 


17. Compliance of Secretarial Standard
The Company has complied with all the applicable compliances of Secretarial Standards.
18. Information about Subsidiary/J v/ Associate Company
Company does not have any Subsidiary, Joint Venture or Associate Company.
19. Transfer of Unclaimed Dividend to Investor Education and Protection Fund
Since there was no unpaid /unclaimed dividend declared and paid last year, the provisions of section 125 of the Companies Act, 2013 do not apply.
20. Loans, guarantees or investments under section 186
During the year under review, the company has not advanced any loans /given guarantees/provide any security or made investments under section 186 of the companies act 2013.
21. Particulars of contracts or arrangements with related parties:
Particulars of contracts or arrangements with related parties referred to in sub- section (1) of section 188 are described in the form AOC-2 as per Annexure II.
22. Particulars Of Employees:-
None of the employee has received remuneration exceeding the limit as stated in rule 5(2) of the Companies (Appointment and Remuneration of Managerial Personnel) Rules, 2014
23. Risk management policy
There are no such elements of risk, which in the opinion of the Board may threaten the existence of the company during the year.
24. Human Resources and Industrial Relations: -
The company is pleased to report that during the year reporting, the industrial relations were cordial.
25. Directors` Responsibility Statement
The Directors` Responsibility Statement referred to in clause (c) of sub-section (3) of Section 134 of the Companies Act, 2013, shall state that—
(a) in the preparation of the annual accounts for the year ended March 31, 20__, the applicable accounting standards had been followed along with proper explanation relating to material departures;
(b) the directors had selected such accounting policies and applied them consistently and made judgments and estimates that are reasonable and prudent so as to give a true and fair view of the state of affairs of the company at the end of the financial year and of the loss of the company for that period;
(c) the directors had taken proper and sufficient care for the maintenance of adequate accounting records in accordance with the provisions of this Act for safeguarding the assets of the company and for preventing and detecting fraud and other irregularities;
(d) the directors had prepared the annual accounts on a going concern basis; and
(e) the directors had devised proper systems to ensure compliance with the provisions of all applicable laws and that such systems were adequate and operating effectively.
26. Internal Control Systems :-
The company`s internal control systems are adequate and commensurate with the nature and size of the company and it ensures:
Timely and accurate financial reporting in accordance with applicable accounting standards, Optimum utilization, efficient monitoring, timely maintenance and safety of its assets.
Compliance with applicable laws, regulations and management policies
27. Disclosure under the Sexual Harassment of women at workplace (Prevention, Prohibition and Redressal) Act, 2013:
The Company has in place an Anti-Sexual Harassment Policy in line with the requirements of The Sexual Harassment of Women at the Workplace (Prevention, Prohibition & Redressal) Act, 2013. During the period under review no complaints has been received.
28. Details of application made or proceeding pending under Insolvency and Bankruptcy code, 2016:
During the year under review, there were no applications made or proceedings pending in the name of the Company under Insolvency and Bankruptcy code, 2016.
29. Details of difference between valuation amount on one time settlement and valuation while availing Loan from Banks and Financial Institutions:
During the year under review, there has been no one time settlement of Loan taken from Banks and Financial Institutions.
30. Declaration by Independent Directors
Being a Private Limited company, it does not require to appoint any Independent Director in the Board and company does not have any independent director in the Board, hence disclosure specified in section 134(3)(d) of the companies Act, 2013 relating to Statement by Independent director as is not applicable to the company. 
31. Nomination, Remuneration and Stakeholders Relationship Committee
The provisions of Section 178(1) relating to constitution of Nomination and Remuneration Committee are not applicable to the Company and hence the Company has not devised any policy relating to appointment of Directors, payment of Managerial remuneration, Directors qualifications, positive attributes, independence of Directors and other related matters as provided under Section 178(3) of the Companies Act, 2013. 
32. Audit Committee
The provisions of Section 177 of the Companies Act, 2013 read with Rule 6 and 7 of the Companies (Meetings of the Board and its Powers) Rules, 2013 is not applicable to the Company.
33.Particulars of Fraud Reported by the Auditors
During the period under review, no frauds were reported by the auditors of the company under section 143(12) of the Companies Act, 2013. 
34. Disclosure regarding maintenance of Cost Records
The Company is not required to maintain cost records as specified by the Central Government under sub-section (1) of section 148 of the Companies Act, 2013.
35. Continuity during COVID-19 pandemic
As a result of the lockdown imposed, the operations of the Company were temporarily disrupted at its various manufacturing facilities impacting production and dispatches from the second half of April 20__. The Company had resumed operations since second week of June 20__ in compliance with the guidelines issued by respective authorities and is continuing to take adequate precautions for safety and wellbeing of its employees. The Covid-19 impact remains a serious concern for governments and businesses. The Company has implemented Standard Operating Procedures of social distancing, workplace sanitization and employee health monitoring, and these are being followed strictly across all its manufacturing locations and its registered office. Company has also taken various Initiatives focusing on safeguarding workforce health. The impact of the global health pandemic may be different from that estimated as at the date of approval of results. Considering the continuing uncertainties, the Company will continue to closely monitor any material changes to future economic conditions.
36. Acknowledgements
An acknowledgement to all with whose help, cooperation and hard work the Company is able to achieve the results.
 
By Order of the Board of Directors
	Place:
	NAME OF DIRECTOR
	NAME OF DIRECTOR

	Dated:
	DIN:
	DIN:

	 
	Director
	Director


Form AOC-1
(Pursuant to first proviso to sub-section (3) of section 129 read with rule 5 of Companies (Accounts) Rules, 2014)
Statement containing salient features of the financial statement of subsidiaries/associate companies/joint ventures
Part "A": Subsidiaries
(Information in respect of each subsidiary to be presented with amounts in Rs. )
 
	Sl. No.
	Particulars
	Details

	1.
	Name of the subsidiary
	 

	2.
	Reporting period for the subsidiary concerned, if different from the holding company`s reporting period
	 

	3.
	Reporting currency and Exchange rate as on the last date of the relevant Financial year in the case of foreign subsidiaries
	 

	4.
	Share capital
	 

	5.
	Reserves & surplus
	 

	6.
	Total assets
	 

	7.
	Total Liabilities
	 

	8.
	Investments
	 

	9.
	Turnover
	 

	10.
	Profit before taxation
	 

	11.
	Provision for taxation
	 

	12.
	Profit after taxation
	 

	13.
	Proposed Dividend
	 

	14.
	% of shareholding
	 


Notes: The following information shall be furnished at the end of the statement:
1. Names of subsidiaries which are yet to commence operations
2. Names of subsidiaries which have been liquidated or sold during the year.
For And On Behalf of the Board of Directors
	Place:
	NAME OF DIRECTOR
	NAME OF DIRECTOR

	Dated:
	DIN:
	DIN:

	 
	Director
	Director


Form AOC-1
(Pursuant to first proviso to sub-section (3) of section 129 read with rule 5 of Companies (Accounts) Rules, 2014)
Statement containing salient features of the financial statement of subsidiaries/associate companies/joint ventures
Part "B": Associates and Joint Ventures 
Statement pursuant to Section 129 (3) of the Companies Act, 2013 related to Associate Companies and Joint Ventures
(Amount in INR) (in Lakhs)
	Name of associates/Joint Ventures
	 
	 

	1. Latest audited Balance Sheet Date
	 
	 

	2. Date on which the Associate or Joint Venture was associated or Acquired
	 
	 

	3. Shares of Associate/Joint Ventures held by the company on the year end
	 
	 

	No. of shares
	 
	 

	Amount of Investment in Associates/Joint Venture
	 
	 

	Extend of Holding %
	 
	 

	4. Description of how there is significant influence
	 
	 

	5. Reason why the associate/joint venture is not consolidated
	 
	 

	6. Net worth attributable to shareholding as per latest audited Balance Sheet
	 
	 

	7. Profit/Loss for the year
	 
	 

	i. Considered in Consolidation
	 
	 

	ii. Not Considered in Consolidation
	 
	 


For And On Behalf of the Board of Directors
	Place:
	NAME OF DIRECTOR
	NAME OF DIRECTOR

	Dated:
	DIN:
	DIN:

	 
	Director
	Director


FORM NO. AOC -2
(Pursuant to clause (h) of sub-section (3) of section 134 of the Act and Rule 8(2) of the Companies (Accounts) Rules, 2014.
Form for Disclosure of particulars of contracts/arrangements entered into by the company with related parties referred to in sub section (1) of section 188 of the Companies Act, 2013 including certain arm`s length transaction under third proviso thereto.
1. Details of contracts or arrangements or transactions not at Arm`s length basis.
	S. No.
	Particulars
	Details

	a)
	Name (s) of the related party & nature of relationship
	 

	b)
	Nature of contracts/arrangements/transaction
	 

	c)
	Duration of the contracts/arrangements/transaction
	 

	d)
	Salient terms of the contracts or arrangements or transaction including the value, if any
	 

	e)
	Justification for entering into such contracts or arrangements or transactions`
	 

	f)
	Date of approval by the Board
	 

	g)
	Amount paid as advances, if any
	 

	h)
	Date on which the special resolution was passed in General meeting as required under first proviso to section 188
	 


For And On Behalf of the Board of Directors
	Place:
	NAME OF DIRECTOR
	NAME OF DIRECTOR

	Dated:
	DIN:
	DIN:

	 
	Director
	Director


FORM NO. AOC -2
(Pursuant to clause (h) of sub-section (3) of section 134 of the Act and Rule 8(2) of the Companies (Accounts) Rules, 2014.
Form for Disclosure of particulars of contracts/arrangements entered into by the company with related parties referred to in sub section (1) of section 188 of the Companies Act, 2013 including certain arm`s length transaction under third proviso thereto.
2. Details of contracts or arrangements or transactions at Arm`s length basis.
	S. No.
	Particulars
	Details

	a)
	Name (s) of the related party & nature of relationship
	 

	b)
	Nature of contracts/arrangements/transaction
	 

	c)
	Duration of the contracts/arrangements/transaction
	 

	d)
	Salient terms of the contracts or arrangements or transaction including the value, if any
	 

	e)
	Date of approval by the ordinary resolution
	 

	f)
	Amount paid as advances, if any
	 


For And On Behalf of the Board of Directors
	Place:
	NAME OF DIRECTOR
	NAME OF DIRECTOR

	Dated:
	DIN:
	DIN:

	 
	Director
	Director



Annexure: I 
Annual Report on CSR Activities for Financial Year 20__-20__
1. Brief outline on CSR Policy of the Company.
Objectives:
The objective of the CSR Policy ("Policy") is to lay down the guiding principles in undertaking various Programs and projects by or on behalf of the company relating to Corporate Social Responsibility ("CSR") within the meaning of section 135 of the Companies Act, 2013 read with Schedule VII of the Act and the CSR Policy Rules 2014. ("Rules")
Bubugao will endeavor to adopt an integrated approach to address societal and environmental concerns of the community by taking up a range of the following activities, which shall be taken up strategically, in a focused manner to the extent possible and allowed as per the CSR Policy. Activities mandated for Government can be supplemented by filling the resource gap and giving help to cross the last mile in goal achievement. It is a commitment to support initiatives that measurably improve the lives of underprivileged by one or more of the following focus areas:
1. Ensuring environmental sustainability, ecological balance, protection of flora and fauna and conservation of natural resources.
2. Providing preventive health care, sanitization and safe drinking water.
3. Promoting education to the under privileged children and youth, supporting economically and socially backward people and helping the differently abled people.
4. Rural Development Projects, promoting gender equality and empowering women.
5. Promoting nationally recognized sports.
6. Development of public spaces for promotion of art & culture, modernising crematorium spaces.
These activities will be implemented from the succeeding year of a Financial Year in which the Company shows the net profits as per its audited annual financial statements. Based on the net profits, if any, every year, the CSR Committee will identify the CSR activities including the thrust areas, annual budget, planned expenditure and implementation schedule etc.
The CSR activities will be carried out / implemented, directly or indirectly, through Trust / Society / Section 8 Companies / Agencies established / registered to carry on the CSR activities as in accordance with the Regulations.
Geographical Area for CSR Activities:
The company will give preference to conducting CSR activities in the state of Rajasthan and at any such location in India as the company may identify and deem fit.
2. Composition of CSR Committee:
	S. No.
	Name of Director
	Designation / Nature of Directorship
	Number of meetings of CSR Committee held during the year
	Number of meetings of CSR Committee attended during the year

	1
	Mr. XXXX
	Chairman
	 
	 

	2
	Mr. XXXX
	Member
	 
	 

	3
	Mr. XXXXX
	Member
	 
	 


3. Web-link where Composition of CSR committee, CSR Policy and CSR projects approved by the board are disclosed on the website of the company: https://vivorajasthan.com/public-discloser
4. Executive summary along with web-link(s) of CSR projects carried out in pursuance of sub-rule (3) of rule 8 of the Companies (Corporate Social Responsibility Policy) Rules, 2014, if applicable (attach the report): Not Applicable
5. (a) Average net profit of the Company as per section 135(5): Rs. -----------------/-
(b) Two percent of average net profit of the company as per section 135(5): Rs. ---------/-
(c) Surplus arising out of the CSR projects or programmes or activities of the previous financial Years: ----------
(d) Amount required to be set off for the financial year, if any: NIL
(e) Total CSR obligation for the financial year (7a+7b-7c): Rs. ---------------/-
7.(a) Amount spent on CSR Projects (both Ongoing Project and other than Ongoing Project). : Rs. -----/-
(b) Amount spent in Administrative Overheads: ------------
(c) Amount spent on Impact Assessment, if applicable: ----------
(d) Total amount spent for the Financial Year [(a)+(b)+(c)]: Rs. --------------/-
(e) CSR amount spent or unspent for the financial year: 
	Total Amount Spent for the Financial Year. (in Rs. )
	Amount Unspent (in Rs. )

	
	Total Amount transferred to Unspent CSR Account as per section 135(6).
	Amount transferred to any fund specified under Schedule VII as per second proviso to section 135(5).

	 
	Amount.
	Date of transfer
	Name of the Fund
	Amount.
	Date of transfer.

	-----------/-
	 
	 
	 
	 
	 


(f): Excess amount for set off, if any: Rs. ---------------/-
	S. No.
	Particular
	Amount(in Rs. )

	(1)
	(2)
	(3)

	(i)
	Two percent of average net profit of the company as per sub-section (5) of section 135
	--------

	(ii)
	Total amount spent for the Financial Year
	---------

	(iii)
	Excess amount spent for the Financial Year [(ii)-(i)]
	------------

	(iv)
	Surplus arising out of the CSR projects or programmes or activities of the previous Financial Years, if any
	------------

	(v)
	Amount available for set off in succeeding Financial Years [(iii)-(iv)]
	------------


7. Details of Unspent Corporate Social Responsibility amount for the preceding three Financial Years: -----------
8. Whether any capital assets have been created or acquired through Corporate Social Responsibility amount spent in the Financial Year: -----------
9. Specify the reason(s), if the company has failed to spend two per cent of the average net profit as per section 135(5): ----------
For And On Behalf of the Board of Directors
	Place:
	NAME OF DIRECTOR
	NAME OF DIRECTOR

	Dated:
	DIN:
	DIN:

	 
	Director
	Director



