To,
The Jurisdictional Officer,
[Tax Office Address],
[City, State].
Subject: Reply to ASMT-10 Notice for Difference between GSTR-3B and GSTR-2B
Respected Sir,
With reference to the ASMT-10 notice issued for the difference observed between GSTR-3B and GSTR-2B, I, ---------------------------------], holder of GSTIN [Insert GSTIN], hereby submit my response with the following clarifications:
1. Details of the Issue:
The notice highlights a difference between Input Tax Credit (ITC) claimed in GSTR-3B and ITC available in GSTR-2B for the period ----------------------.
2. Clarification and Compliance:
· The discrepancy noted in the notice is acknowledged; however, the said amount of excess ITC has already been reversed in GSTR-3B for the month of December 2022, filed on -----------------].
· The reversal of ITC was made under Table 4(B)(2) of GSTR-3B, in compliance with Section 16 of the CGST Act, 2017, to rectify the discrepancy.
3. Supporting Documents:
· Copy of GSTR-3B filed for December 2022 showing ITC reversal.
· Ledger report showing the reconciliation of ITC claimed and reversed.
· Copy of GSTR-2B report for the relevant periods.
4. Request:
In light of the above, it is respectfully requested that the proceedings initiated through ASMT-10 be dropped, as the necessary corrective action of ITC reversal has already been completed. We remain committed to compliance and are ready to provide any further clarification or documentation if required.
Enclosures:
1. Copy of GSTR-3B for December 2022
2. Reconciliation Statement of ITC
3. Copy of GSTR-2B reports for the relevant periods
Thank you for your attention to this matter.
Yours faithfully,
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