Date: ---------------

To,
The Proper Officer,
[Insert Office Name],
GST Department,
[Insert Address]
Subject: Reply to Notice Regarding Excess ITC Claimed in GSTR-3B Compared to GSTR-2B
Respected Sir,
With reference to the notice dated ------------- regarding the Input Tax Credit (ITC) claimed in excess of the amount reflected in GSTR-2B, we would like to submit the following response for your kind consideration:
1. The excess ITC was inadvertently claimed in GSTR-3B for the period ------------. However, upon identifying the error, the said ITC was voluntarily reversed in the subsequent period`s GSTR-3B return filed for [Insert Subsequent Period].
2. We wish to inform you that no undue benefit has been derived as the reversal has already been completed, and there has been no loss of revenue to the government.
3. Copies of the relevant GSTR-3B filings, showing both the original excess ITC claim and its reversal in the subsequent period, are available and can be submitted upon request for verification.
4. In light of the reversal and the fact that there is no pending liability or unpaid tax, we kindly request that the proceedings initiated by the notice be dropped.
We sincerely apologize for the inadvertent error and assure you of our continued compliance with GST laws and procedures.
Thank you for your understanding and cooperation.
Yours faithfully,


Date:   ---------------     To,   The Proper Officer,   [Insert Office Name],   GST Department,   [Insert Address]   Subject:   Reply to Notice Regarding Excess ITC Claimed in GSTR - 3B Compared to GSTR - 2B   Respected Sir,   With reference to the notice dated  -------------   regarding the Input Tax Credit (ITC) claimed in  excess of the amount reflected in   GSTR - 2B , we would like to submit the following response for  your kind consideration:   1.   The excess ITC was inadvertently claimed in   GSTR - 3B   for the period  ------------ . However,  upon identifying the error, the said ITC was   voluntarily reversed   in the subsequent  period`s   GSTR - 3B   return filed for [Insert Subsequent Period].   2.   We wish to inform you that no undue benefit has been derived as the reversal has  already been completed, and there has been no loss of revenue to the government.   3.   Copies of the relevant   GSTR - 3B   filings, showing both the original excess ITC claim and its  reversal in the subsequent period, are available and can be submitted upon request for  verification.   4.   In light of the reversal and the fact that there is no pending liability or unpaid tax, we  kindly request that the proceedings initiated by the notice be dropped.   We sincerely apologize for the inadvertent error and assure you of our continued compliance  with GST laws and procedures.   Thank you for your understanding and cooperation.   Yours faithfully,    

