Date: --------------
To, The Assessing Officer,
[Assessing Office Address],
[City, State, Pincode].
Subject: Request for Waiver of Late Fee for Late Filing of GSTR-1 Return for [Period]
Reference: Notice No. ------------------ dated ----------------
Dear Sir/Madam,
We are writing to you in response to the notice issued by your office regarding the imposition of a late fee for the delayed filing of our GSTR-1/GSTR-3B return for the period --------------. We deeply regret the delay and wish to provide the following explanation and request for waiver of the late fee under the Goods and Services Tax (GST) laws.
Circumstances Leading to Delay:
1. Technical Difficulties: We encountered severe technical difficulties with the GSTN portal during the filing period. Several attempts to file the return were unsuccessful due to portal errors and downtime, which have been documented. The GSTN portal’s downtime is a recognized issue, and such technical challenges are beyond our control. 
2. Health and Safety Issues: During the filing period, there was an unexpected health crisis affecting key personnel responsible for filing the returns. [Provide specific details if applicable, such as COVID-19, other medical emergencies, or lockdown restrictions]. 
3. Natural Calamities: Our office and primary records were affected by [specific natural calamity, e.g., floods, storms] which disrupted normal operations and led to a delay in return filing. The incident has been documented and reported to local authorities. 
4. Compliance with Directions: We have always complied with the directions and provisions of the GST Act and have a history of timely filings. This delay is an isolated incident and not reflective of our general compliance behavior. 
Legal Basis for Waiver Request:
Section 128 of the CGST Act, 2017 empowers the Government to waive off, either wholly or partly, any late fee for such class of taxpayers as it may deem fit, in case of justified circumstances.
Additionally, Notification No. 76/2018 – Central Tax dated 31st December 2018, provides for a waiver of the late fee in certain cases where it was found to be imposed due to technical issues or other genuine reasons. Similar provisions under relevant state laws may also apply.
In light of the above circumstances and considering our adherence to compliance in the past, we kindly request your esteemed office to:
1. Waive the late fee imposed for the period --------------- on compassionate grounds as detailed above. 
2. Accept our GSTR-1/GSTR-3B return without the imposition of the late fee. 
We assure you of our commitment to timely compliance in the future and appreciate your understanding of the situation.
Thank you for your consideration. We look forward to a favorable response.
Yours faithfully,
Enclosures:
1. Screenshots or documents showing technical difficulties with GSTN portal. 
2. Medical certificates or reports supporting health crises, if applicable. 
3. Reports or acknowledgments related to natural calamities, if applicable. 
4. Copy of the Notice No. ------------------ 
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