Date:------------
To,
The Assistant Commissioner
GST Department
[Department Address]
[City, State, ZIP Code]
Subject: Request for Transfer of Tax Paid Under IGST Head to CGST and SGST Heads
Dear sir,
I am writing to bring to your attention an issue regarding a tax payment made under the incorrect head. Specifically, we have inadvertently paid tax under the Integrated Goods and Services Tax (IGST) head, whereas the tax was actually payable under the Central Goods and Services Tax (CGST) and State Goods and Services Tax (SGST) heads.
The payment details are as follows:
· Date of Payment: [Date of Payment]
· Amount Paid: [Amount Paid]
· Payment Reference Number: [Payment Reference Number]
· Period: [Tax Period]
As per Section 19 of the Integrated Goods and Services Tax Act, 2017, if any tax has been paid under the IGST head but was payable under the CGST or SGST heads, the appropriate adjustments or transfers should be made to rectify this error. The relevant section reads as follows:
"A Registered person who has paid integrated tax on a supply considered by him to be an inter-State supply, but which is subsequently held to be an intra-State supply, shall be granted refund of the amount of integrated tax so paid in such manner and subject to such conditions as may be prescribed."
In light of this, we kindly request you to transfer the aforementioned tax amount from the IGST head to the appropriate CGST and SGST heads. This adjustment will ensure our tax records are accurate and comply with the statutory requirements.
In many cases various high courts have held that such mistake can be rectified and refund be granted by the proper office on request. We would like to refer some of the judgments for your consideration.
1. Petitioner cannot be compelled to pay tax twice and an option was given for refund of the IGST. M.G. Motors, [2024] (P&H)
2. The petitioner, an assessee under the provisions of the CGST Act has approached this Court in the present writ petition seeking a writ of Mandamus directing the 6th respondent to set off input tax credit of IGST to the tune of Rs.1,14,957/-, which was wrongly claimed under CGST and SGST for the period July, 2017 to March, 2018 against the output tax liability of the petitioner for the said period. The present writ petition is disposed of with direction to the 6th respondent to consider application filed by the petitioner/assessee and pass necessary orders thereon expeditiously, in accordance with law. Divya S.R., [2024] (Kerala)
3. If it is found that the petitioner has wrongly paid amount payable towards CGST/ SGST under the IGST head, the amount so paid by the petitioner shall be refunded to him. Jayasree Travels and Tours Co., [2022] (Kerala)
4. By filing this petition under Article 226 of the Constitution of India, petitioner seeks quashing of show cause notice issued by respondent and further seeks a direction to the respondents for adjustment of the IGST paid by the petitioner towards CGST and SGST in the State of Telangana. Petitioner should comply with the show cause notice dated 23.01.2021 and pay the CGST and SGST amount in terms of the said show cause notice. At the same time, petitioner would be at liberty to file appropriate application under Section 19(1) of the IGST Act for refund of the IGST amount erroneously paid by it. Ola Fleet Technologies Pvt. Ltd., [2022] (Telangana)
We have already initiated the necessary steps in our accounting system to prevent such errors in the future. We sincerely apologize for any inconvenience this may have caused and appreciate your prompt attention to this matter.
Please find attached the supporting documents, including the payment receipt and a copy of our tax filing, for your reference.
Thank you for your understanding and cooperation. We look forward to your swift response and resolution of this issue.
Yours sincerely,
[Your Company Name]
[Your company Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
Attachments:
1. Payment Receipt
2. Copy of Tax Filing
3. Any other relevant documents
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