Date: -----------------
To,
The Assessing Officer,
[Your Jurisdictional GST Office Address]
[City, State, PIN Code]
Subject: Response to Notice Regarding Non-Filing of Annual Return and Payment of late fee under Section 47(2) of the CGST Act, 2017
Respected Sir,
We acknowledge receipt of your notice dated ------------ regarding the non-filing of our Annual Return as required under Section 44 of the Central Goods and Services Tax (CGST) Act, 2017, read with Rule 80 of the CGST Rules, 2017.
We understand that as per Section 44 of the CGST Act, 2017, every registered dealer is required to file an Annual Return within the prescribed time frame. Due to certain unforeseen circumstances, we were unable to file the Annual Return by the due date.
We are fully aware of the provisions of Section 47(2) of the CGST Act, 2017, which mandates the payment of a late fee for the delayed filing of returns. As per the section, a registered person who fails to furnish the return required under Section 44 by the due date is liable to pay a late fee of one hundred rupees for every day during which such failure continues, subject to a maximum of an amount calculated at a quarter per cent of the turnover in the State or Union territory.
Our Compliance:
We wish to inform you that we are ready and willing to pay the late fee as per the provisions of Section 47(2) of the CGST Act, 2017. We understand the importance of compliance and sincerely regret the delay in filing the Annual Return. We are taking steps to ensure that such delays do not occur in the future.
Kindly provide us with the details of the exact amount of the late fee payable, and we will make the payment promptly.
We appreciate your understanding and cooperation in this matter and look forward to resolving this issue at the earliest.
Thanking you.
Yours sincerely,
[Your Name]
[Your Designation]
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