[Date]
To,
The Proper Officer,
[GST Office Name]
[GST Office Address]
[City, State, ZIP Code]
Subject: Response to Notice in Form GST DRC-13 in case of M/s --------------------------
Dear Sir,
We acknowledge the receipt of the notice in Form GST DRC-13 dated --------------- issued under Rule 145 and Section 79(1) of the CGST Act, 2017, concerning the recovery from a third person.
In this regard, we would like to inform you that all amounts due to the supplier, M/s -----------------------------, as specified in the notice, have been paid in full before the issuance of the DRC-13 notice. As on the date of this letter, there are no outstanding payments due to the said supplier.
We request you to kindly take note of the same and confirm that no further action is required from our end regarding this notice. We have attached copies of the payment receipts and relevant transaction details as proof of payment for your reference.
Please feel free to contact us if any further information or clarification is needed.
Thank you for your understanding and cooperation.
Yours faithfully,
[Your Name]
[Your Designation]
[Your Company’s Name]
[Your Company’s Address]
[GSTIN]
Enclosures:
1. Copy of Notice in Form GST DRC-13
2. Payment Receipts to the Supplier
3. Transaction Details
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