Date----------------------
To,
The [Appropriate Authority],
[Address of the GST Office]
Subject: Application for Rectification of GSTR-07 - Show Cause Notice Response
Respected Sir,
We wish to bring to your kind attention the following matter regarding the Show Cause Notice received by us.
We received the Show Cause Notice dated ----------- and GSTR-07 form by post today, [Date]. It has come to our notice that the Show Cause Notice and GSTR-07 were initially sent to the email address of our sales tax representative, Mr./Ms. -------------------, who is currently bedridden and aged 70 years. Due to his/her health condition, he/she was unable to bring this to our immediate attention.
In light of these circumstances, we kindly request the rectification of the GSTR-07. The specific corrections required are as follows:
1. [Correction 1]
2. [Correction 2]
3. [Additional corrections as needed]
We have enclosed the necessary medical documentation as evidence of our representative’s health condition.
We assure you of our commitment to comply with all GST regulations and have taken immediate steps to address this issue. We kindly request your favorable consideration of our rectification application.
Should you require any further information or documentation, we are ready to provide the same at the earliest.
Thank you for your understanding and cooperation.
Yours faithfully,
[Authorized Signatory Name]
[Designation]
[Contact Information]
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