To,
The Proper Officer,
Goods and Services Tax Department,
[Office Address],
[City, State].
Subject: Request for Rectification of GST Order Related to Section 16(4) of the CGST Act, 2017
Respected Sir,
We are writing to request a rectification of the GST order passed in connection with Section 16(4) of the CGST Act, 2017, relating to the disallowance of Input Tax Credit (ITC) for the financial year ---------------
1. Facts of the Case:
· A GST order was passed on -------------- wherein it was determined that the ITC claimed by us for the said period has been disallowed under Section 16(4) of the CGST Act, 2017, due to the non-filing of GSTR-3B for the relevant tax periods by the due date.
· The order mentions that ITC for the period was disallowed because the same was not reflected in the GSTR-2A and that the deadline for claiming ITC under Section 16(4) had already passed.
2. Grounds for Rectification:
We believe that the disallowance under Section 16(4) is not warranted due to the following reasons:
· Timely Filing of GSTR-3B:
The GSTR-3B for the relevant periods was filed on --------- and the delay in filing was due to [explain reasons for delay, if applicable, e.g., technical difficulties, genuine reasons, etc.]. We have now complied with all the filing requirements and would request that this rectification be considered accordingly.
· ITC Eligible under Section 16(2):
The ITC claimed by us is fully eligible under Section 16(2) of the CGST Act as it was availed based on valid invoices from registered suppliers, and tax has been duly paid to the government. The delay in filing does not alter the eligibility of the credit.
· Rectification under Section 161 of CGST Act:
Under Section 161 of the CGST Act, the proper officer is authorized to rectify errors or omissions in the order. Given the facts and circumstances, we request rectification under this section to correct the error in the order and allow the ITC.
3. Request for Rectification:
In light of the above, we kindly request you to:
1. Rectify the order and allow the Input Tax Credit (ITC) for the relevant period under Section 16(4) of the CGST Act, as the delay in filing the returns has now been rectified.
2. Withdraw the disallowance of ITC for the periods mentioned in the order, as the credit claimed is in line with the provisions of the CGST Act.
3. Take the necessary steps to revise the order accordingly.
We remain available for any further clarification or supporting documents required for processing this request.
Thank you for your prompt attention to this matter.
Yours sincerely,
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