[Date]
To,
The Assistant Commissioner,
Goods and Services Tax,
[Office Address]
[City, State, ZIP Code]
Subject: Request for Rectification of Mistake Under Section 161 of the CGST Act, 2017
Respected Sir/Madam,
I am writing to bring to your attention a clerical mistake in the assessment order issued under [Assessment Order Number] dated [Date of Assessment Order]. The order has erroneously applied a tax rate of 18% instead of the correct tax rate of 12%.
According to the provisions of the Central Goods and Services Tax (CGST) Act, 2017, specifically under Section 161, any officer who has passed or issued any order or decision under this Act can rectify any mistake apparent from the record within a period of six months from the date of such order. The details of the assessment and the mistake are as follows:
1. Assessment Order Number: [Assessment Order Number]
2. Date of Assessment Order: [Date of Assessment Order]
3. Description of the Error: The tax rate applied is 18% instead of the correct rate of 12%.
4.  Correct Tax Rate: 12%
The difference in the tax rate has resulted in an incorrect computation of the tax liability, leading to an undue financial burden. The correct application of the tax rate is essential to ensure the accuracy of the tax assessment and to maintain the integrity of the taxation process.
In light of the above, I kindly request you to rectify the above-mentioned mistake in accordance with Section 161 of the CGST Act, 2017. Please find attached copies of relevant documents supporting the correct tax rate and any other necessary information required for this rectification.
I appreciate your prompt attention to this matter and look forward to your favorable response.
Thank you for your understanding and cooperation.
Yours faithfully,
[Your Name]
[GSTIN]
[Business Name, if applicable]
Enclosures:
1. Copy of the Assessment Order
2. Evidence supporting the correct tax rate
3. Any other relevant documents
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