To,
The Additional Director General,
Directorate General of GST Intelligence (DGGI),
[Office Address],
[City, State]
Subject: Request for Release of Seized Mobile Phones and Other Items, and Copies of Records Seized During Search
Reference: Search conducted at [Premises Address] on -------------
Respected Sir,
I, [Your Name/Designation], on behalf of [Your Business Name], GSTIN: [Your GSTIN], am writing in connection with the search conducted by your esteemed department on ---------- at our premises located at [Premises Address].
1. Request for Release of Mobile Phones and Other Items
During the search, mobile phones and other items, essential for the regular functioning of our business, were seized. These items are critical for communication with clients and suppliers and for managing daily operations. The prolonged retention of these items is causing significant disruptions to our business activities.
We, therefore, humbly request your good office to kindly release the seized mobile phones and other essential items at the earliest. We assure you of our complete cooperation in the investigation and readiness to provide any further clarifications or documents as required.
2. Request for Copies of Records Seized
Further, during the course of the search, several records and documents were seized. In order to ensure compliance and support our ongoing business operations, we kindly request a copy of the seized records for our reference and record-keeping. This will also enable us to address any queries or notices issued by the department effectively.
3. Commitment to Cooperation
We assure you of our full cooperation with the ongoing investigation. We are prepared to comply with any legal requirements and provide any additional information or documents as necessary.
We request your kind consideration of our request and look forward to your favorable response.
Thank you for your understanding and support.
Yours faithfully,
[Your Name]
[Your Designation]
Enclosures (if any):
1. Copy of the Search Warrant (if applicable)
2. Copy of Seizure Memo (if provided)
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