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Letter to the department for adjournment of hearing
Date:
To,
______________________________
______________________________
______________________________
In the matter of M/s _________________
GST No. ______________________________
 
Sub: Request for Adjournment of Hearing in the case of M/s …………………………… for the Financial Year……………………..
In connection with the proceedings of the above mentioned company for the financial year …………………….. we were required to be produced or cause to be produced before you our books of accounts on DD/MM/YYYY.
However due to certain unavoidable circumstances we request you to kindly adjourn our hearing to any date after DD/MM/YYYY. We will be highly obliged if you kindly grant us the said extension. 
Thanking You,
Yours faithfully, 
For …………………………………...
(Director/Authorized Signatory)



