	

	Dated: 
Date: [Date]
To,
The Assistant Commissioner,
[Department Address]
Subject: Response to Show Cause Notice No. [SCN Number] dated [Date]
Respected Sir/Madam,
We acknowledge the receipt of Show Cause Notice No. [SCN Number] dated [Date] regarding the discrepancy in our GSTR-1 and GSTR-3B returns for the financial year 2019-20.
We would like to submit the following for your kind consideration:
1. Explanation of Discrepancy: The discrepancy between GSTR-1 and GSTR-3B for the financial year 2019-20 occurred due to an inadvertent error. An invoice from the financial year 2018-19 was required to be amended because one invoice of B2B sale was reported in B2C sale. While amending this error we mistakenly included this invoice in the sales of GSTR-1 for the financial year 2019-20 but not reduced it from B2C sales. Therefore this particular invoice reported twice, whereas it was an amendment in financial year 2019-20.
2. Corrective Measures: This mistake came to our notice when your honor issued a show cause notice to us. Time for amendment has expired now, therefore, we are not in apposition to correct it.
3. Impact on Tax Liability: Since the invoice was already reported and tax was duly paid in the financial year 2018-19, there is no additional tax liability for the financial year 2019-20. Please find attached a reconciliation statement which clearly shows the corrections and the actual tax paid.
4. Supporting Documents:
· Copies of GSTR-1 and GSTR-3B returns for the financial years 2018-19 and 2019-20.
· Relevant invoices and accounting records.
· A reconciliation statement showing the corrections and actual tax paid.
In light of the above, we respectfully request you to kindly consider our explanation and the supporting documents provided. We also request you to waive any proposed tax, interest, and penalty arising from this unintentional clerical error.
[bookmark: _GoBack]We assure you of our commitment to compliance and are available for any further information or clarification you may require.
Thank you for your understanding and cooperation.
Yours faithfully,
[Your Name]
[Your Designation]
Attachments:
1. Copies of GSTR-1 and GSTR-3B returns 
2. Relevant invoices and accounting records 
3. Reconciliation statement



