	

	Dated: 
Date: __________
[bookmark: _GoBack]To,
Assistant Commissioner,
State Tax Officer-1 (Audit Cell)
Division-12
Gandhidham
Subject: Response to Notice ADT-01 and Show Cause Notice under Section 122 of GGST Act 2017
Dear Sir,
We refer to your Notice ADT-01 dated --------------, reminder emails, and subsequent notices regarding the audit proceedings for FY 2021-22 and 2022-23.
Firstly, we apologize for the delay in providing the required information and records. We would like to bring to your attention the following points:
1. Delay Due to Internal System Migration: Our company has been undergoing a major internal system migration which affected our ability to compile and furnish the requested data promptly. This migration was crucial for aligning our systems with the latest compliance requirements and ensuring better data accuracy and integrity in the long run. 
2. Health Issues of Key Personnel: Key personnel responsible for handling the audit-related matters were unfortunately unavailable due to unforeseen health issues. This further compounded the delay in our response. 
3. Efforts to Comply: Despite the delays, we have been working diligently to compile the necessary records and information. We have made significant progress and are now in a position to provide the required details. 
We understand the importance of timely compliance with audit proceedings and regret any inconvenience caused by the delay. We assure you that there was no intention to contravene any provisions of the GGST Act 2017.
Actions Taken:
· We have prepared the required documents and will submit them by ---------------. 
· Our authorized representative will appear in person at your office on ----------- at 11:00 AM as directed. 
We request your kind consideration of the circumstances that led to the delay and seek your understanding in waiving the proposed penalty under Section 122 of the GGST Act 2017. We are committed to full compliance and cooperation with the audit proceedings henceforth.
Thank you for your attention and understanding.
Yours sincerely,
[Your Name]
[Your Position]
Email: ---------------------
Phone: ------------



