To
The Proper Officer
-------------------------------
----------------------------------
Subject: Reply to Notice issued under Section 46 of CGST Act, 2017 – Non-Filing of Return
Ref: Notice No. ------------------------- dated --------------- issued to GSTIN: --------------------
Respected Sir,
With reference to the above-mentioned notice issued under Section 46 of the CGST Act, 2017, regarding non-filing of return(s) for the tax period --------------------------- we respectfully submit the following:
1. Reason for Non-Filing
The return(s) could not be filed within the prescribed time due to [choose appropriate reason]:
· Technical issues on the GST portal / login problems
· Financial constraints temporarily delaying tax payment
· Unforeseen circumstances such as staff shortage / illness / system error
· Oversight / inadvertent delay without any intention to evade tax
We sincerely regret the non-compliance and assure that the default was unintentional.
2. Corrective Action Taken / To Be Taken
We have already initiated steps to comply with the requirement and would like to inform you that:
· [Choose one:]
· The pending return(s) for the period [mention period] have now been filed on [mention date].
· The pending return(s) shall be filed by [mention exact expected date].
We will also ensure that interest and late fee, if any, is paid as per the provisions of the Act.
3. Prayer for Closure of Proceedings
In view of the above facts, we kindly request your good office to:
· Treat the default as rectified / soon to be rectified;
· Drop further penal action as the lapse was neither willful nor with an intent to evade tax; and
· Allow us to continue our compliance without interruption.
We assure you of our commitment to remain fully compliant with GST requirements going forward.
Thanking you,
Yours faithfully,


To   The Proper Officer   -------------------------------   ----------------------------------   Subject : Reply to Notice issued under Section 46 of CGST Act, 2017  –   Non - Filing of Return   Ref : Notice No.  -------------------------   dated  ---------------   issued to GSTIN:  --------------------   Respected Sir,   With reference to the above - mentioned notice issued under   Section 46   of the CGST Act, 2017,  regarding non - filing of return(s) for the tax period  ---------------------------   we respectfully submit  the following:   1. Reason for Non - Filing   The return(s) could not be filed within the prescribed time due to [choose appropriate reason]:      Technical issues on the GST portal / login problems      Financial constraints temporarily delaying tax payment      Unforeseen circumstances such as staff shortage / illness / system error      Oversight / inadvertent delay without any intention to evade tax   We sincerely regret the non - compliance and assure that the default was unintentional.   2. Corrective Action Taken / To Be Taken   We have already initiated steps to comply with the requirement and would like to inform you  that:      [Choose one:]   o   The pending return(s) for the period [mention period] have now been filed on  [mention date].   o   The pending return(s) shall be filed by [mention exact expected date].   We will also ensure that interest and late fee, if any, is paid as per the provisions of the Act.   3. Prayer for Closure of Proceedings   In view of the above facts, we kindly request your good office to:  

