To,
The Jurisdictional Officer,
[Address of the Tax Department]
[City, State, PIN Code]
Subject: Request for Giving Appeal Effect under [Income Tax Act/GST Act]
Dear Sir/Madam,
We, M/s -------------------------------, having [PAN/GSTIN----------------------- with our principal place of business located at -------------------------- respectfully submit the following for your kind attention:
1. Details of Appeal Order:
· Appeal Order No.: ----------------------
· Date of Appeal Order: ----------------------
· Authority Passing the Order: [Mention CIT(A)/ITAT/Commissioner (Appeals)/Appellate Authority, etc.]
2. The above appeal pertains to the assessment period ---------------- under [Income Tax/GST Act], for which the appellate authority has passed an order in favor of our case.
3. As per the directions of the appellate authority, we are eligible for [specific relief granted, e.g., refund, rectification of demand, etc.]. However, the necessary appeal effect has not yet been given to the case.
4. In view of the above, we kindly request your good office to take necessary steps to give effect to the appeal order at the earliest and update the records accordingly. We are enclosing a copy of the appellate order and any other relevant documents for your reference.
We request you to kindly process this at the earliest and ensure compliance with the timelines prescribed under the relevant act.
Thanking you for your kind attention to this matter.
Yours faithfully,
M/s --------------------------

Enclosures:
1. Copy of Appeal Order
2. [Other relevant documents, if any]
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