Application for Transfer of Income Tax File
From
...............................................
...............................................
(Name & Address of the applicant)
To,
The Chief Commissioner of Income Tax
(of the State in which I.T. file is existing)
Income Tax Department,
...............................
Re : Transfer of Income Tax file from .......................... to .........................
1. I would like to bring your kind attention that I have permanently shifted from ...................... to .............................. My present Address is given below:
2. My present jurisdiction lies with the Assessing Officer Range (Place), which falls under the jurisdiction of Commissioner of Income Tax, ...........................
3. Under the circumstances mentioned, your honour is requested to kindly issue necessary orders for transfer of my Income Tax File from the present Assessing Officer to the Assessing Officer Range/Wd.........................., who is having jurisdiction over my new address as stated above.
4. You are requested to do the needful.
Thanking you
Yours faithfully,
.............................
(Signature of applicant)
Copy to :
1. Commissioner of Income Tax (having jurisdiction over new address).
2. Assessing Officer (who is having the file).
3. Assessing Officer (to whom the file is proposed to be transferred).
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