[Trust Letterhead]
[Date]
To,
The Principal Commissioner of Income Tax / Commissioner of Income Tax (Exemptions)
[Address of the Jurisdictional Income Tax Office]
Subject: Request for Condonation of Delay in Filing of Form 10B for the Financial Year --------------- under Section 119(2)(b) of the Income-tax Act, 1961
Respected Sir,
We, [Name of the Trust], PAN [PAN of the Trust], registered under Section [Insert applicable section, e.g., 12AB/12A/80G] of the Income-tax Act, 1961, humbly submit this request for condonation of delay in filing Form 10B for the Financial Year [Insert Year], Assessment Year [Insert Year].
Reason for Delay
We sincerely regret the delay in filing Form 10B, which was due to circumstances beyond our control. The delay occurred because [state reason briefly, such as]:
1. Non-availability of financial statements within the due date.
2. Technical difficulties faced in uploading the form on the Income Tax portal.
3. A change in the accountant/auditor during the filing period.
4. [Insert any other valid reason relevant to your case.]
The delay was inadvertent and not intentional. We assure you that the trust has complied with all other statutory requirements and filed its income tax return in a timely manner.
Impact of Delay
Due to the delay in filing Form 10B, the trust faces the risk of losing eligibility for tax exemption, which would lead to undue hardship and adversely impact our ability to carry out charitable activities. Denial of exemption would cause severe financial distress and defeat the very purpose for which the trust was established.
Legal Basis for Condonation
We rely on the powers vested in your office under Section 119(2)(b) of the Income-tax Act, 1961, to condone delays in cases where genuine hardship would be caused to the taxpayer. The Hon`ble Supreme Court, in the case of Collector, Land Acquisition v. Mst. Katiji & Others (1987 AIR 1353), has held that procedural laws should be interpreted liberally to mitigate hardships and promote justice.
Prayer
We humbly request your good office to kindly condone the delay in filing Form 10B for the Financial Year [Insert Year] and accept the form as validly filed. This would ensure that the trust continues to avail the exemption benefits under Section [Insert section, e.g., 11, 12, etc.] of the Income-tax Act, 1961, and continue its charitable activities without interruption.
We are enclosing the following documents for your kind perusal:
1. Copy of Form 10B.
2. Copy of the income tax return acknowledgment for the relevant financial year.
3. Reason for delay with supporting documents [if any].
4. Copy of registration under Section [Insert applicable section].
We remain committed to complying with all statutory obligations and are willing to provide any further information or clarifications as required.
Thanking you,
Yours sincerely,
[Authorized Signatory]
[Name and Designation]
[Contact Information]
Enclosures:
1. Form 10B
2. Income Tax Return Acknowledgment
3. Supporting Documents for Delay
4. Copy of Registration Certificate
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