[Date]
To,
The Income Tax Officer,
Ward 2(4),
Raiganj.
Subject: Inability to Attend the Income Tax Awareness Outreach Program on 28.11.2024
Respected Sir/Madam,
We acknowledge the receipt of your letter dated [Insert Date] regarding the Income Tax Awareness Outreach Program scheduled to be held on 28.11.2024 at [Insert Venue/Location].
We deeply appreciate the initiative undertaken by the Income Tax Department to promote awareness and compliance among taxpayers. However, due to certain personal reasons, we regret to inform you that we will not be able to attend the program on the specified date.
We assure you of our continued compliance with the Income Tax Act and express our keen interest in participating in similar events in the future, circumstances permitting.
Thank you for your understanding and support.
Yours faithfully,
[Authorized Signatory]
[Name]
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