Date-----------------------
To
The Income Tax Officer
[Jurisdictional Office Address]
[City, State, PIN Code]
Subject: Request for Surrender of TAN ------------------
Dear Sir,
I/We, [Your Name/Company Name], holder of TAN [TAN Number], hereby submit this request to surrender the said TAN as it is no longer required.
The details of the TAN and related information are as follows:
1. TAN Number: -------------------------
2. Name as per TAN: ---------------------------------------
3. Address: --------------------------------------------------------
4. Reason for Surrender: -----------------------------------------
I/We confirm that there are no pending TDS/TCS liabilities or returns associated with the aforementioned TAN. All compliance requirements have been duly fulfilled to date.
I/We kindly request you to process the surrender of this TAN and update your records accordingly. Attached herewith are copies of the following documents for your reference:
1. Copy of the TAN allotment letter.
2. Copy of the latest TDS/TCS return acknowledgment (if applicable).
3. Any other relevant documents [if applicable, specify].
I/We would be grateful if you could confirm the surrender of the TAN and issue an acknowledgment of the same.
Thank you for your kind attention to this matter.
Yours sincerely,
Attachments:
1. Copy of TAN allotment letter
2. Relevant supporting documents
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