Reply where account books or documents are going to be produced
To
The Assessing Officer
National E-assessment Centre (NeAC)
.......................................................
Re.: Reply to summon under section 131 requiring production of books of accounts or documents in the case of M/s ......................................
With reference to your notice under section 131 dated ....................., I am producing the following:
(i) Books of account alongwith balance sheet and Profit & Loss account for the year ending 31-3-2020
(ii) Copy of acknowledgement of Income Tax Return for assessment year ..............
(iii) Copy of confirmation from creditors
I am authorising Mr. ........................... the bearer, to produce all the above said documents before you on my behalf. But the authority does not extend to give any oral evidence on my behalf.
If any further clarification is needed in this respect, I would furnish the same.
Thanking you
Yours faithfully
For ...............................
[Authorised Representative]
Date : ....................
Place : ...................
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